Notice of Dispute
Residential Building Work Contracts and Dispute Resolution Act 2016

	SECTION 1 - APPLICANT 

	NAME of APPLICANT
If a company provide a contact name
	


	If the Applicant is the builder – the builder’s registration number
	

	DAY TIME PHONE NUMBER
	

	MOBILE PHONE NUMBER
	

	FAX NUMBER
	

	EMAIL ADDRESS
	

	POSTAL ADDRESS
	


	
	






	SECTION 2 - RESPONDENT 

	NAME of RESPONDENT
If a company provide a contact name
	


	If the Respondent is the builder – the builder’s licence number if known
	

	DAY TIME PHONE NUMBER
	

	MOBILE PHONE NUMBER
	

	FAX NUMBER
	

	EMAIL ADDRESS
	

	POSTAL ADDRESS
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Director of Building Control
Department of Justice



	SECTION 3 - DETAILS OF PROPERTY

	LOT/ STREET
NUMBER
	
	LOCATION 
e.g. Town or suburb 
	

	PROPERTY
ADDRESS
	

	
	




	SECTION 4 - EVIDENCE OF DISPUTE

	
Provide copies of -  
· any correspondence between you and the respondent;
· evidence, e.g., photos, reports etc. 




	SECTION 5 - DESCRIPTION OF WORK



TYPE OF CONSTRUCTION ACTIVITY
	New 
	
	
	

	Extensions
	
	
	

	Renovations with an extension
	
	
	

	Renovations
	
	
	

	Change of use
	
	
	

	Other
	
	
	



	Building Permit Number 
(Permit Building Work)
	

	Certificate of Likely Compliance number
(Notifiable Work)
	



Please provide a brief description of the work and intended use
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BUILDING CLASSIFICATION
Class of Building (BCA Part A3)

[bookmark: Check3]|_| 	Class 1a (for example, a house, townhouse, duplex)
|_| 	Class 2 (for example, units, flats)
|_| 	Class 10 building (for example, a garage, carport, retaining wall)

CONTRACT
Is the residential work being carried out under a building contract? ……………………… Yes/No
If yes, attach a copy of the contract (including any specifications, plans or variations) to the application, unless you are a subsequent owner. 
If no, or if you are a subsequent owner, attach a copy of any relevant plans, specifications, diagrams, or other documents concerning the build. 

	SECTION 6 - DESCRIPTION OF DISPUTE

	
Concise description of dispute
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	SECTION 7 – APPLICATION FOR MEDIATION OF DISPUTE

	
I/we, …………………………………………….……………………………………………………………………. the Applicant(s) hereby :-
Apply to the Director of Building Control to facilitate mediation or conciliation in relation to a dispute about residential building work.


	......................................
Applicant’s signature


......................................
Applicant’s name


.......................................
Date

	......................................
2nd Applicant’s signature 


......................................
2nd Applicant’s name


.......................................
Date








	SECTION 8 - LODGEMENT AND NOTIFICATION

	The completed notice should be sent to the Director of Building Control: 
	POSTED TO
	OR
	LODGED IN PERSON 
Monday to Friday 9:00AM to 5:00PM

	Director of Building Control
	Government Offices, 30 Gordons Hill Road, Rosny Park, TAS. 

	PO Box 56
	

	ROSNY PARK   TAS   7018  
	

	
	

	
	

	EMAILED TO
Cbos.info@justice.tas.gov.au
	

	
	

	
	

	
	

	
	


 

	Notification to other party

	The applicant MUST give a copy of this application to the Respondent as soon as practicable after the application has been lodged with the Director.


	Privacy 

	The Director of Building Control complies with the Personal Information Protection Policy of the Department of Justice.  To view the Policy please access www.justice.tas.gov.au or call 1300 654 499
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