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Continuing Professional 
Development (CPD) 
Grants Program 2022 - 2024 
Program Guidelines 

The Tasmanian Government is providing funding of $300,000 for eligible 
organisations to assist in the provision of continuing professional 
development (CPD) for licence holders with CPD obligations under the 
Occupational Licensing Act 2005. 

Background 
The Occupational Licensing Act 2005 provides Tasmania’s legislative framework for the licensing of 
practitioners and contractors that undertake work in the building and construction industry and 
the traditional trades. This includes builders, building surveyors, architects, building designers, 
engineers, electricians, plumbers, gas-fitters and permit authorities. 

Since 2016, the Occupational Licensing Act 2005 has required licence holders to undertake CPD 
activities for each year of a licence term. Compliance with CPD requirements forms part of the 
licence renewal process. 

CPD is a key component in ensuring that licenced persons maintain and develop their technical 
knowledge and skills, particularly around changes to Australian Standards and new or emerging 
technologies. 

CPD activities consist of a range of training and learning methods and may include face-to-face 
presentations, webinars, industry events or online learning and assessment. 

CPD activities cover a range of areas relevant to licence holders including work health and safety, 
technical awareness and knowledge, new and emerging technologies, business skills and legislative 
compliance. 

Industry associations and other representative organisations play an important role in the 
development, coordination and delivery of CPD for their members and the industries they serve. 
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Program benefits 
The CPD Grants Program provides funding to enhance the quality and availability of CPD 
opportunities available to licence holders in Tasmania. 

Through CPD, licence holders are able to maintain the currency of their skills and knowledge to 
deliver high quality, compliant work for the benefit of the community. 

Program objectives 
The objectives of this program are to: 

• Enhance the capacity of organisations to deliver CPD 

• Ensure available CPD activities are current and meet industry needs 

• Improve the volume and scope of CPD activities available 

Eligibility for funding 
Applicants must be: 

• A legal entity (company, incorporated association or similar) 

• Able to demonstrate that the organisation represents or provides services to specific 
categories or a class of licence holders under the Occupational Licensing Act 2005 

Applicants may be asked to supply evidence to support claims regarding eligibility as part of the 
assessment process. 

Eligibility does not automatically mean a grant will be approved. 

Initiatives that will be considered for funding 
Funding is available for initiatives that: 

• Enhance the capacity of organisations to deliver CPD 

• Develop or update CPD training materials 

• Reduce costs or improve access to CPD for practitioners 

• Other initiatives which are consistent with the program objectives 

a class or group of 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Page 2 of 6 

Initiatives must relate to the delivery of CPD activities that are relevant to 
licence holders’ professional obligations, and can include: 

• Work Health and Safety 

• Technical awareness, knowledge and skills 

• New and emerging technologies and products 
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• Business skills 

• Legislative compliance 

Funding will only be provided for initiatives which are consistent with the Occupational Licensing 
(Continuing Professional Development) Determination 2018. 

There is a cap of $60,000 per individual organisation. Organisations are encouraged to consider 
partnering with each other to expand the availability of initiatives available to licence holders. 

Initiatives must be planned to be delivered by 30 June 2024. 

Initiatives that will not be considered for funding 
Grants will not be awarded for the following purposes: 

• The development of privately-owned facilities 

• Grants to run activities which are solely for commercial profit 

• Payment of debt 

• Political activities 

• The core business of educational or religious organisation 

• Funding for prize money, prizes or trophies 

• Training run solely for fundraising purposes, without broader community benefit 

Application 
Applications should have regard to the program objectives and assessment criteria. 

Applicants will be required to prepare a proposal which outlines: 

• How the funding is proposed to be used 

• How the initiative meets the selection criteria 

• How the initiative will be implemented 

• How the initiative will provide benefits to a class or group of licence holders 

Applications are to be submitted to cpd.grants@justice.tas.gov.au. 

Assessment criteria 
An eligible application will be assessed by a panel of Consumer, Building and Occupational Services 
(CBOS) staff and be assessed against the criteria set out in the table below. Panel 
recommendations will be provided to the Administrator of Occupational Licensing for decision. 
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All applicants will receive a notification on the progress of their application 
the outcome of the application by the estimated date above. 

Appealing a decision 
All requests for appeal must be: 
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The assessment will be based on the level of detail and evidence provided by the applicant for each 
criterion. Applicants are strongly encouraged to ensure that all information is included in their 
application at the time of submission. 

 
 

Assessment Criteria Weighting 

The initiative aligns with one or more of the program objectives 40% 

The organisation can demonstrate a capacity to deliver the initiative 15% 

The organisation has a feasible implementation plan to deliver the initiative 15% 

The initiative will provide benefits for licence holders 15% 

The initiative demonstrates value for money 15% 
 

Timeframes 
To ensure everyone has an equal opportunity to apply for a grant, no late applications will be 
accepted after the closing date and time. The Administrator may grant extensions of time in 
extenuating circumstances. To apply, please use the appropriate contact details set out in Clause 
15. 

Applicants are advised to submit applications well before the closing date and time which would 
allow for applicants to raise any concerns when submitting their application. 

 
 

Description Date/time 

Program Guidelines released 24 May 2022 

Applications closes 30 June 2022 

Applicants notified (anticipated by) August 2022 

Courses and activities to be provided by 30 June 2024 

During the assessment process CBOS may, at its discretion, require further information to 
support or clarify an application, this information must be provided within the timeframe 
stipulated. Failure to provide further requested information within the timeframe may result in 
the application being unsuccessful. 

and, where possible, 
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• In writing and addressed to the Administrator of Occupational Licencing 

• Received within 28 days from the date of notification of rejection of the application 

Grant payments 
All grant Payments will be made to the bank account detailed in the application form. 

This bank account must be in the same name as the individual, business or organisation that 
applied for the grant. 

Refunding the Department 
The Grant recipient must refund the Grant under the following circumstances: 

• If a grant recipient’s situation changes 

• does not complete the activities or tasks required under the funding agreement 

• does not use any or all of the funding provided 

• the information provided to us is found to be false or misleading 

Taxation and financial implications 
Grants distributed under the program may attract GST and therefore the GST component must 
be included in the application. Applicants who are registered for GST, must provide a valid tax 
invoice to the department. 

The receipt of funding from this program may be treated as income by the Australian Taxation 
Office (ATO). 

It is strongly recommended that, prior to submitting an application, potential applicants seek 
independent advice from a tax advisor, financial advisor and/or the ATO, about the possible tax 
implications for receiving the grant. 

Administration and contact details 
The program will be administered by Consumer, Building and Occupational Services, Department 
of Justice, Tasmania. 

Contact details are in the table below. 
 

Contact Person Phone Position Email 

Kate Nielsen (03) 6777 2856 CPD education Katrina.Nielsen@justice.tas.gov.au 

Publicity of grant assistance 
The Department of Justice disburses public funds and is therefore accountable for the distribution 
of those funds. As part of the accountability process, the department may publicise the level of 
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financial assistance, the identity of the recipient, the purpose of the financial assistance, and any 
other details considered by the department to be appropriate. 

Right to information 
Information provided to the Department of Justice may be subject to disclosure in accordance 
with the Right to Information Act 2009. 

Confidentiality 
The Tasmanian Government may use and disclose the information provided by applicants for the 
purposes of discharging its respective functions under the Program Guidelines and otherwise for 
the purposes of the program and related uses. 

The department may also: 

• Use information received in applications for any other departmental business 

• Use information received in applications and during the delivery of the project for reporting 
purposes 

Personal information protection 
Personal information will be managed in accordance with the Personal Information Protection Act 
2004. 

This information may be accessed by the individual to whom it related, on request to the 
Department of Justice. A fee for this service may be charged. 

Disclosure 
Despite any confidentiality or intellectual property right subsisting in the grant funding agreement 
or deed, a party may publish all or any part of the grant funding agreement or deed without 
reference to another party. 

Please note that all obligations under the Personal Information Protection Act 2004 (Tas) or the 
Privacy Act 1988 (Cwlth) still apply. 

Disclaimer 
Although care has been taken in the preparation of this document, no warranty, express or 
implied, is given by the Crown in Right of Tasmania, as to the accuracy or completeness of the 
information it contains. 

The Crown in Right of Tasmania accepts no responsibility for any loss or damage that may arise 
from anything contained in or omitted from or that may arise from the use of this document, and 
any person relying on this document and the information it contains does so at their own risk 
absolutely. 
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